Administrative Branch
144, Anna Salai,
Chennai 600 002.

Letter No. 013624/G4IG41I2022—131, dated: 20.04.2023.
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2. In this regard, the Chief Engineers/Superintending Engineers concerned are
hereby requested to furnish the suitability reports alongwith the Performance
Assessment Reports of the above Junior Engineers/Electrical 1I Grade for
promotion to the post of Junior Engineer/Electrical 1 Grade and also requested to
follow the following instruction while sending the particulars in this regard.

i To furnish the suitability report of the individuals mentioned above in the
enclosed Format — A [each 2 (two) copies], along with Service Particulars for
Junior Engineers/Electrical II Grade in the enclosed Format — B [each 2 (two)
copies] via post and also by email to popanel@tnebnet.org.

ii. If any of the individuals mentioned in the list are found working in your circle
but marked to other circle, their reports shall also be furnished without fail.

i The above said Formats — A & B should be filled up using "Yes" or "No" or
briefed as the case may be and should not be left blank or filled up using
(“-") hyphen symbol.

iv. Three (3) copies of Charge Memo. /Final orders of DP, Court orders, FIR filed
(Departmental or Personal) against the individuals if any should also be
furnished via post.

v. In addition to the above particulars, the Performance Assessment Reports of
the individuals mentioned above from the Date of Joining in the post of Junior
Engineer/Electrical II Grade also be furnished to this office immediately.

4. Further, while sending the particulars in this regard it should be ensured
that all the columns in the format properly filed up. Further, even after sending
the suitability reports to this office any disciplinary action has been initiated against
the individuals or any other necessary updation in their suitability reports whose
names are under consideration and any punishments imposed between the time, it
should be informed to this office immediately without any further delay.

5. I am therefore request you to furnish the particulars in full shape to this
office on or before 02.05.2023 without fail.

Encl: Annexure
Formats — A & B.
Yours faithfully,
r\_/’u A—NM ¢ M/ 9
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PERSONNEL OFFICER/PANEL-I (i/c)
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Copy to the Chief Engineer/ Distribution/ Tirunelveli Region.
Copy to the Chief Engineer/ Distribution/ Chennai North Region.
Copy to the Chief Engineer/ Distribution/ Madurai Region.

Copy to the Chief Engineer/ Distribution/ Villupuram Region.
Copy to G.4 & G.11 Section/ Adm. Branch.

Copy to Stock file.
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FORMAT-B

" Name of the individual and Date of Birth
(To be specified on top of each page)

Service particularlv"swd’f‘“{he individual

Post held | Name of the Station/ | PERIOD

SUPERINTENDING ENGINEER

The details requested in the Formats A & B must be furnished precisely and
specifically.

The Name of the official and Date of Birth should be specified on the top of
each page.

Two (2) copies (Hard copy) of the Suitability Format with the remarks and
signature of the officer concerned should be sent via post.

Three (3) copies (Hard copy) of Service Particulars, Final order, Charge
memo, and any other action taken report, prevailing or pending report about
the official should be sent via post.

The soft copy of Format A & B (i.e.) Suitability Report & Service Particulars
should be sent to the Personnel Officer/Panel’s email id popanel@tnebnet.org




